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Welcome to Kendall Church of England Primary School 
 
We are set in our own woodland area in a quiet part of Colchester and provide a calm and 
positive environment for children to learn and develop the skills they need to be successful 
in the next stage of their education. 
 
We hope that our prospectus gives you an insight into how we try to provide the best possible 
education that we can for our children. You will see from our vision that our aim is to develop 
the potential of every child academically, personally, socially, creatively, physically, morally 
and spiritually. To do this we work closely with parents and carers, our local church and 
diocese and the wider community. 
 
Our November 2023 Statutory Inspection of Anglican and Methodist Schools said that at 
Kendall: 
 

• The deeply embedded Christian vision enables pupils and adults to flourish.  
• The Christian vision supports leaders in creating a culture in which everyone is 

valued and are able to live well together. 
• Pupils thrive in the natural environment at Kendall where they have opportunities to 

develop their confidence, team building, resilience, and communication skills. 

In June 2023 Ofsted found that: 
 

• There are high aspirations for all.  
• [Pupils] produce work of exceptional quality. 
• Pupils feel safe and happy. 
• Teachers plan and use the outdoors skilfully to broaden the experiences pupils receive 
• There is a sense of purpose in all lessons because all pupils behave well 
• Pupils have many opportunities to develop their characters. 

 
Since 2016 the school has managed a woodland adjacent to the site and this has sent the 
school on a new journey as a centre of excellence for outdoor learning. Our PTA work hard to 
run enjoyable events for our children and to improve facilities for them. For example, they 
raised money to buy our outdoor classroom to complement our commitment to outdoor 
learning and our Forest Schools provision. They have purchased climbing harnesses and 
helmets for our high ropes activities and are currently raising money to purchase resources 
for Learning Outside the Classroom. 
 
You can find out more about us through our website: www.kendallprimary.co.uk. You are also 
invited to make an appointment to come and see us during our open days, if you have not 
already done so. 

Kindest regards, 

 
Mrs Clare French 
(Headteacher) 

http://www.kendallprimary.co.uk/
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Telephone Number:    Colchester (01206) 794634 
  
e-mail:      admin@kendall.essex.sch.uk 
 
Status & Character: Church of England Primary School (Voluntary 

Controlled) 
 
Published admission number:  210 
 
Number intended to admit:    30 
 
Headteacher:      Mrs C French  
Deputy Headteacher:  Mr L Barrett-Rodger 
Teachers:     Mrs J Van Evelingen 
      Mrs S Carter 
      Mrs A Porter 

Mrs R Mulvey 
Mrs O Surguy 

      Miss A Johnson 
      Mrs K Reeves-Rowe 
      Mrs V Ward 

Miss J Spence 
Mr J Bosch 
Mrs H Gayton 
Mrs P Govinden 
Mrs J Crallan 
Mrs C Graham 

         
SENDCo and Pastoral Manager:  Mrs J Smith 
 
Learning Support Assistants Mrs E Goodchild (QTS), Miss G Ellis,  
and Mid-day Supervisors: Miss M Goodwin, Miss A Doohan, Mrs R Nixon, 

Ms J Thomas, Miss I Finch, Mrs J Edney,  
Miss S Chisnall, Mrs G Crick (QTS), Miss E Sibthorp 
& Miss R Grotier  
 

Forest Schools Team: Kelly Caterpillar, Lucia Lark,  
Matthew Magpie and Keith Kingfisher 

 
Office Manager:    Mrs V Nicholson  
Office Assistant:    Mrs D Randall 
 
Site Manager:     Mr A Goodman 
Head of Kitchen:    Mr J Copp 
Kitchen Assistants:    Mrs T Wilce and Mrs M Lane 
Breakfast Club: Mrs T Wilce 
Cleaning Staff: Mr A Goodman (Site Manager) & Mr T Collins 

mailto:admin@kendall.essex.sch.uk
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Admissions Arrangements 

 
Essex County Council is responsible for handling all applications for admission to our school. 
You can find out whether you live in the school’s ‘priority admission’ or ‘catchment’ area by 
entering your address into the following website: www.essex.gov.uk/admissions    
 
Our admission policy is as follows: 
There is no guarantee of a place for children living in the priority admission area. In the 
event of over subscription places will be allocated using the following criteria in the order 
given:  

1. Looked After Children and previously looked after children (as defined 
the Primary Education in Essex booklet, see - www.essex.gov.uk/admissions  

2.    children with a sibling attending the school;  
3.    children living in the priority admission area;  
4.    remaining applications.  

 
In the event of oversubscription within any of the above criteria, priority will be determined 
by straight line distance from home to school, those living closest being given the highest 
priority. Pupils who cannot be admitted to Kendall C E Primary School will be offered 
admission to the nearest available school, taking account of parental preference and the 
admission criteria for those schools. 

Admission to Kendall Primary School is administered centrally and impartially by the Planning 
& Admissions Section of Essex County Council. Applications for places in Early Years 
Foundation Stage (EYFS) for the beginning of the new academic year are now usually made 
on-line. Essex County Council sends out information to parents in October of the preceding 
year. Provided families are registered with a local doctor the information will be transferred 
automatically from the Health Authority to Essex County Council and no action should be 
necessary on the part of the parents. Parents of children due to start school in September 
who do not receive the Common Entry Form by the previous October should contact the 
Planning and Admissions Section at PO Box 4261, County Hall, Chelmsford, CM1 1GS or 
telephone 0845 6032200. 
 
Applications for admission other than to EYFS at the beginning of the academic year should 
be made on the Mid-Year Admission Form which is available through Essex County Council’s 
website. 

 
  

http://www.essex.gov.uk/admissions
http://www.essex.gov.uk/admissions
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Parental Involvement 

 
Arrangements for parents to visit the school 
Parents are warmly welcomed to visit the school to meet the children and staff by 
appointment later in the autumn term. We also recommend visiting our website where there 
is an introductory video and lots of information hyperlinked in the headteacher’s welcome on 
the home page. If you have further questions once you have looked through our prospectus 
and website, then please email them to the admin address that you will also find on our 
homepage. 
 
Parent Teacher Association 
For many years now the PTA has been raising money for Kendall School by organising School 
Discos, bake sales and Christmas Fairs, Easter Egg hunts, School Quizzes and anything else 
we can think of that is fun for the children (and adults) and raises money. We have also built 
up a number of sponsors in the town that kindly donate prizes for our raffles. 
 
The PTA has done an amazing job in raising over ten thousand pounds for an outside 
classroom for our children. 
 
If you feel you may be able to spare some time to support our PTA, help at events or have any 
ideas for raising much needed funds we would be very happy to hear from you. 
 
We look forward to meeting you at the next event or at the PTA meeting (look out for dates 
on the school notice board or newsletter), or for more information please contact the school 
office. 
 
Parent Helpers 
Parental help is most welcome in school and is offered in many ways.  Parents assist when 
extra supervision is required (e.g., on visits or swimming). Some parents enjoy hearing 
readers, others help out at Forest School.  Some parent helpers come regularly, others 
volunteer their services as the need arises and others wait to be asked.  If you fall into any 
category, please make us aware of your talents so that the children can benefit from your 
interest and support. Parents and other helpers who come into regular contact with children 
in the school will be required to undergo enhanced DBS checks. 
 
Security 
All visitors are requested to report to reception, which is clearly sign posted.  We have CCTV 
on the school grounds which records 24 hours a day. A security badge system operates in 
the school. On the private road leading up to the school (part of Recreation Road) parking 
enforcement cameras operate. Please be aware of this and park away from this road and 
the school. Parent’s vehicles are not permitted on site at any time. 
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The History of Kendall School 

 

In 1890 Kendall School was founded to provide education according to the principles and 
practices of the Church of England in the New Town Area. 
 

The school transferred to the new site in January 1976.  Kendall’s position is unique, sheltered 
and compact, with many mature trees, grassy banks and borders, which are well maintained.   
 

Each class has their own well-resourced classroom. Children sometimes work individually or 
in small groups in other designated areas. Our school hall is well equipped and is used for PE, 
worship and dining.  We have developed our grounds so that children benefit socially and 
educationally from our unique site. 
 

Our position as a voluntary controlled church school is important to us and our families. Our 
Vision Values of Friendship, Compassion, Forgiveness, Peace, Thankfulness and Respect run 
through all that we try to do for our children and their families. Our local Church of England 
vicar takes assemblies each term and we have special celebrations in our local church, for 
example, for Harvest, Christmas and Easter.  
 

Kendall CE Primary School Governing Body 
 
The Governing Body is made up as follows: 
 

 Name   End Date 
 Clare French     Ex-officio 
 Shailesh Nair (Vice-Chair)  22/03/2025 
 Louise Brown  05/12/2025 
 Ian Stickley (Chair)  18/09/2025 
 Joanna Haigherty   06/12/2025 
 Adrian Lyons  01/11/2025 
 Esther Feltham  05/02/2028 
 Jane Smith   10/10/2025 
 Chrissie Gavriel  23/11/2025 
 Rebecca Jepson  18/10/2027 
 
Clerk to the Governors: Mr P Freeman, 2 Mellis Road, Thrandeston, Diss, IP21 4BU 
          
The Chair of Governors may be contacted via the school. 
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Our School Day 

 
The structure of the typical school day is as follows: 
08:35 to 8.45  Children enter school building  
08:45 to 8.50                 School Day begins with registration for all Year Groups 
08.50 to 10:30  First Learning Session 
10.30 to 10.45  Morning Break (KS1 and KS2) 
10:45 to 12:00/12.10 Second Learning Session  
12:00 to 13:00  Lunchtime, for KS2 this starts at 12.10 
13:00 to 13:05  Afternoon registration 
13:05 to 15:15  Third Learning Session  
14:25 to 14:30   Afternoon break for KS1 if taken by class teacher 
14:45 to 15:00  Collective Worship 
15:15   School ends for all Year Groups. 
 
We also run a ‘Breakfast Club’ starting at 8 o’clock in the morning for any children that wish 
to attend.  The charge is £15.00 per week, which needs to be paid in advance or £7.50 for a 
‘one-off’ day. 
 
Children enter the school building from 8.35am and must be in the school building by 8.45am. 
Parents are requested not to allow their children on the premises before 8.35am, unless they 
are attending the Breakfast Club. 
 
We ask all parents to ensure that children are at school in time for a prompt start to each 
session. If a child is late for a session, they must be taken to the school office to register. 
 
If children have medical appointments during session times, parents are to collect them from 
the school office, however we would strongly encourage parents to make appointments 
outside of school hours wherever possible. 
 
As parking is a continual problem, and parents’ inconsiderate parking puts all of our 
children’s safety at risk, we remind parents bringing their child to school by car, to park in the 
public section of Recreation Road or Port Lane, or the Recreation Carpark (for which we have 
free parking permits that can be collected from the office) and not to drive down to the school 
gates. The private road leading up to the school (the privately owned part of Recreation 
Road) has parking enforcement cameras in operation. Please be aware of this and park away 
from this road and the school to ensure you are not issued with a fixed penalty notice. This 
ensures that children arriving by foot or by bicycle can do so safely.  
 

Parent’s vehicles are not permitted on the school site at any time. 
 
Once on the school pathways, all children must keep to the paved areas, and must not climb 
or walk on the grassy banks, as these can be slippery and dangerous.  
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The Teaching Organisation 

 
Children are arranged in classes throughout the school according to their age. The teacher 
for each class is responsible for the children’s work, although there may be times when 
children work with learning support assistants and other teachers in other parts of the school.  
Teaching is organised according to the nature of the activities and the needs and abilities of 
the children. 
 
We have seven classes; one for Foundation Stage (Reception), two for Key Stage 1 (infants - 
years 1 and 2) and four for Key Stage 2 (juniors - years 3, 4, 5 and 6).  
 

Parent/Teacher Consultation 
 
A system of consultations for parents has been established.  Parent consultations take place 
in the Autumn term and the Spring term. During these terms we offer consultations after 
school and in the evening. Parent consultations can be booked using School Ping and we will 
let parents know when this portal is open. 
 
Teachers are happy to meet with parents who are unable to attend during normal school 
hours by prior appointment on evenings when the school is open. 
  
If problems or queries arise making a further appointment necessary, please contact the 
school office for advice.  The Headteacher is always happy to speak to parents, however quite 
often the class teacher for your child is the best person to contact in the first instance.  Please 
telephone the school office for an appointment. 
 

School Curriculum & Organisation 
 
At Kendall we believe our exciting curriculum is broad and balanced and gives children many 
additional entitlements beyond the national curriculum, for example in Forest School and in 
our celebration of events such as Parliament Week and LGBT history month. Where relevant, 
we like to take as much learning outside the classroom as we possibly can. We make the 
most of our 2.6 hectares of woodland and outdoor space during lessons as we believe that 
giving children a holistic learning experience benefits children in multiple ways.   
 
Our Curriculum is arranged over four quarters: 

 
Q 1 – 10 weeks         Q2 – 10 weeks            Q3 – 10 weeks             Q 4 – 9 weeks 

 
From EYFS to Year 6, we have organised our curriculum topics into these quarters to give the 
children a balanced curriculum that also meets the statutory requirements of the National 
Curriculum. We have maths sessions daily and our Quarters allow us to give equal depth of 
coverage to each of the non-core subject areas. We teach English, most notably writing, 
through all of our different topic areas and cover each genre while linking content back to 
what the children are already learning across the curriculum. This means that the children 
are learning in context, they can make meaning and apply learned skills across multiple  
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subject areas. The children have opportunities to read with the class teacher each week, 
either individually, or usually in small groups, where they work on phonics or decoding skills, 
discussing new vocabulary and comprehension skills. The texts the children use are often 
linked to the topics being studied. 
 
At Kendall we do not believe that different subjects should be taught in isolation to others. 
Other than French (which is taught discretely due to the nature of the subject), Coding, Music 
and PE (which have obvious timetabling restraints) and Maths, (which is taught both 
discretely and wherever possible in a cross-curricular way to re-enforce concepts) the 
curriculum is taught in ‘blocks’. This means that a class may study the whole science topic 
for the quarter every day over the course of one or two weeks. Their ‘Learning Journey’ will 
then link to other subject areas and the class teacher may then choose to teach a week of 
geography, followed by a few days of art, or design technology, etc. By teaching in this way, 
the children can learn about a subject at great depth and their classroom can become an 
immersive space for that learning – materials, equipment and tools can be on hand for the 
whole block of study. When teaching to a restrictive timetable, once you have got all the 
resources for the lesson out, time is often short and before you know it, it is time to put them 
all away again! By teaching in blocks, we avoid this, while steering the learning towards what 
the children are really enjoying and interested in learning about. 
 
An example of the way block teaching works particular well as a ‘Learning Journey’ can be 
seen for a Year 5 example of how Q1 might look below: 
 

Science Topic > Human Body & the Circulatory System 
Sparkling Start > Writing inspired by Rembrandt’s ‘The Anatomy Lesson of Dr Tulp’ (Art 
history) studying characterisation and setting the scene by acting out the scene 
(Drama) and writing about what is happening from the characters in the painting’s 
point of view (English fictional writing) > Introduce the concept of medicine and 
medical advance over time and introduce a timeline of key events (theme in British 
history) > Use of Bill Nye The Science Guy’s episode on the heart and circulatory 
system (visual Literacy) to learn to take notes effectively (English writing) and about 
the circulatory system (Science) > write an information text about the circulatory 
system (non-fictional writing) > Plan and carry out an investigation on heart rates 
and the effect of exercise (science investigation, cross curricular maths data 
handling) > Design and make a revision t-shirt about this topic (Art, Science, DT) write 
the advert for this product (persuasive writing) > Health and the human body – the 
effect of drugs and alcohol on the body (Science , PD) healthy eating (Science, PD) > 
design two healthy eating dishes (Food technology) > send home with a survey for 
parents to complete > use survey results to conclude which is better (maths data 
handling) and design packaging for best product and advert using design software 
(Design technology, art and computing) > Darwinism, evolution and inheritance of 
humans (science) and the different moral and religious viewpoints of Christian and 
Hindu creation stories >  compare parts of musical composition to the circulatory 
system (music, science) e.g. Beat of drum & heartbeat, exercise & tempo compose 
own music inspired by all that has been learnt (the circulatory system or creation 
stories for example, and perform to parents - fabulous finish! 
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By teaching all of these subjects in a fragmented way - an hour here and 30 minutes there - 
the learning would be disjointed and creativity and enjoyment restricted. Spending time 
moving from the ‘sparkling’ starting point to the ‘fabulous’ finishing point through a learning 
journey, supports children to understand key knowledge and practise key skills at length and 
depth across the range of subject areas. Not all subjects within each quarter on our 
curriculum map link as well as this example, but wherever possible, teachers will plan to make 
meaningful links and complete one subject block before moving pupils onto the next. 
 
Our pupils record the majority of their learning in one ‘Learning Journey’ book. This is so that 
they can look back at previous work to make meaning, see what they have achieved before 
and what next steps they need to make progress, improve their attainment and celebrate 
their achievements (for example where learning targets have been met). It is a valuable 
learning tool to have the learning journey in one place, rather than spread across several 
unrelated books that do not get looked at one week to the next. 
 
All the pupils at Kendall have a Forest School entitlement. While one half of the class are at 
Forest School, the rest of the class are taught by the class teacher who focuses in on this 
opportunity for small group teaching to move the children on in their learning. Meanwhile, the 
children at Forest School have access to activities that build their resilience, self-control, 
confidence and self-esteem. In all they do they are encouraged to take part as a team, which 
improves their collaborative learning skills and to be active outdoors, which promotes both 
physical and mental well-being. 
 
We have designed our curriculum to give the children exciting opportunities to study at depth 
across the curriculum while developing a love of learning that will see them ready for 
secondary school and prepare them for a bright and wonderful future! 
 

Homework 
 

All children will have learning tasks to do at home. Every child is expected to read with an 
adult at least five times each week. The amount of other home learning increases as children 
progress through the school. It does vary according to their age, ability and learning in school. 
We seek the support of parents in encouraging and assisting the children and in setting aside 
some time for them each day. We have a reward system to encourage children to read at 
home at least five times a week to an adult. However, this is the minimum expectation at 
Kendall, as we believe that reading at an age-appropriate level will enable your child to 
access the best possible opportunities.   
       

Documentation 
 
All policies and documents relating to the curriculum and other aspects of school life can be 
seen on request to the Headteacher at the school. There is a publications scheme, a copy of 
which is available from the school office. 
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Pastoral Care & Discipline 

 
Our school is a Christian community in which behaviour is based upon mutual respect, 
tolerance and consideration for others. The class teacher, who knows each child well, is 
responsible for the care of the children in class. If parents do have a concern, then it is 
usually best to see the class teacher in the first instance. 
 
The school has a behaviour policy, which can be found on our school website, that outlines 
the standards of behaviour we expect to see in school. We have a variety of rewards the 
children can receive from positive praise through team points, stickers and to Golden Awards 
and Headteacher Cups. 
 
In exceptional cases the Headteacher may suspend a child from the school for a fixed period 
of up to 45 days in an academic year or may propose permanent exclusion. 
 
We expect children to respond positively to sensibly imposed discipline and encourage them 
to acquire an increasing degree of self-discipline as they mature. 
 

Special Educational Needs & Disabilities 
 
Some children may, at some time, have Special Educational Needs or a disability which may 
cause action to be taken which is solely appropriate for that child.  It may be of an academic 
nature related to a child’s studies or it may be related to matters which are affecting a child’s 
performance in school, their health, or their behaviour. 
 
Parents play an important part in these circumstances and are relied upon to work with the 
school in a partnership which most benefits the child.  We offer parents, who have children 
with Special Educational Needs, regular review meetings. 
 
Occasionally, we require additional guidance on how to meet a child’s needs more 
effectively. In such cases parents are further consulted and with their consent help and 
advice is sought from an appropriate agency. 
 
Our Special Needs Co-ordinator (SENCo) is Mrs Smith and she is able to give advice and 
guidance as well as expert help to class teachers and parents. There are a number of 
teaching assistants in school and they also give support to children under the guidance of 
the SENCo and the class teachers. 
 

Record Keeping, Profiling & Assessment 
 
Like all schools, Kendall has an efficient and effective method of curriculum planning to 
ensure that the delivery of the curriculum in the classroom is tailored to the needs of the 
pupils, and to ensure that the very best standards of teaching are applied. At Kendall, 
assessment is divided into 4 quarters for assessment purposes. 
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Each child is individually assessed to make sure that their progress and improvement, not 
only through each year stage but over the entire 7 years at the school, is on target and is 
relevant to that child. Every Quarter, teachers meet with Senior Leaders to discuss the 
progress and attainment of every child in their class and how this can be sustained and 
improved. 
 
Statutory end of key stage test results are sent out to those parents of children in Key Stage 1 
(Year 2) and Key Stage 2 (Year 6) that sit their assessments, and are published as a key 
indicator of the effectiveness of the school as a whole. SATs are government directed 
assessments. The Year 1 phonics check results are also reported, likewise the Early Learning 
Goals of the children at the end of the Foundation Stage.   
 
Parents and carers are most welcome to view and discuss the targets set for their child, either 
with the class teacher or with the Headteacher.  
 

General Data Protection Regulations (GDPR) 
 
Guidance on GDPR is available on the school web site www.kendallprimary.co.uk or from the 
school office. 
 

National Curriculum Assessment Data 
 
Our most recent attainment data can be found at https://kendallprimary.co.uk/ofsted-
data/ 
 

Charging Policy 
 
The governors have agreed to adopt the County’s advice on charging for school activities.  
The principle of the 1988 Education Reform Act is that activities that take place in the school 
session are free, with the exception of individual tuition on instruments.  The school will ask 
for voluntary contributions when necessary.  There is no obligation to pay but certain 
activities may be cancelled if insufficient contributions are made.  Activities that this might 
include are theatre visits, class outings or performing groups visiting the school.  The full 
policy is available for inspection in the school. 
 
We believe that trips out and visitors to the school enhance children’s education and hope 
that parents will continue to support educational visits and other activities.   

 
Dealing with Your Concerns 

 
Concerned or Worried? 
We hope that all parents and carers will feel able to talk to their child’s teacher at any time 
to discuss any matters of concern that they may have over the education or wellbeing of 
their child, whether that be inside or outside of school. 
 

http://www.kendallprimary.co.uk/
https://kendallprimary.co.uk/ofsted-data/
https://kendallprimary.co.uk/ofsted-data/
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However, we understand that in some cases, it may not be possible, or practical, to talk to the 
teacher, in which case please feel free to contact the office to make an appointment to see 
the Headteacher who will be happy to talk to individuals and hopefully resolve any issues in 
a sensitive and timely fashion.  
 
In the most serious cases, if the issue still has not been resolved, then parents and carers are 
most welcome to write to the Chair of Governors at the school, who will endeavour to respond 
as quickly as possible to the situation. 
 
A full copy of the formal Complaints Policy can be obtained from the school website, although 
24 hours’ notice may be required if a hard copy needs to be provided. 

 
School Meals 

 
Hot School Meals 
Hot school meals are provided from our school kitchen.  Lunches are cooked on the premises. 
All children in Foundation Stage, Year 1 and Year 2 are entitled to a free hot school meal, for 
children in years 3, 4, 5 and 6, the cost of a school meal is £2.50. A menu is displayed in the 
entrance foyer. Vegetarians and special diets are catered for; please ask at the school office 
for details. In addition to the published menu, we also have special themed meals, often 
relevant to events in school.   
 
We would ask that all dinner money be paid via School Gateway when due, or before 9:30am 
on the day the meal is required. 
 
Free school meals are available for families in receipt of certain benefits, including Universal 
Credit at the qualifying rate. Please contact the School Office if you believe you may be 
eligible. 
 
By registering for Free School Meals, even if your child is in EYFS/KS1 and has a universal free 
school meal, the school will receive a pupil premium grant to support your child’s learning, 
so it is always worth applying for! 
 
Homemade Packed Lunches  
In preparing packed lunches parents are asked to provide non-fizzy cold drinks only in spill 
proof containers. Water is freely available in the dining room. No glass bottles, hot drinks (or 
soup) or cans are allowed in the packed lunches. No food items containing nuts (including 
sesame seed products) are allowed in school because for those children with allergies, 
allergic reactions including anaphylactic shock can be severe and life threatening. We also 
ask that chocolate spread is not used in sandwiches as many of these have a nut 
content. Chocolate bars and sweets must be avoided. If children bring grapes or cherry 
tomatoes, please ensure that these are cut in half as they are a serious choking hazard when 
left whole. We encourage parents to only provide healthy homemade sandwich meals for 
their children and to talk to their children about this. 
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Break Time Snacks 
Children in Years 1 to 6 may bring a mid-morning snack to school. Parents must not send 
nuts, crisps and sweets (including chewing gum) and must avoid chocolate snacks. 
Children in the Foundation class are provided with a snack and drink in “snack time”.  
Foundation, Key Stage 1 and Key Stage 2 children receive fruit or vegetables daily through the 
School Fruit & Vegetable Scheme that is supplemented by the school kitchen and there is no 
charge to parents for this.  
 

Equipment 
 
Children are provided with all the tools, equipment, materials and books they need.  
 
No child at the school is required to have a ruck sack or back pack in any phase of their 
education. We actually much prefer it if children do not bring ruck sacks into school at all. This 
is because the children’s coat pegs are mostly in corridors and with PE kits, packed lunch boxes, 
changes of clothes for forest school, coats, scarves, hats and on top of that ruck sacks or 
backpacks, quite often it all ends up on the floor where children pass through our busy 
corridors, accidently and unavoidably knocking things off the pegs. This then gets kicked along 
the corridors, damaging property, getting lost and creating a trip hazard and blocking 
entrances/exits which is a fire hazard. The potential to have 210 rucksacks in our small school’s 
narrow corridors is clearly something we would really rather not have for the safety of our staff 
and your children. We would be extremely grateful if you could support us with this and only 
allow your child to bring in their book bag and packed lunch boxes, both of which we have 
storage boxes for to keep the corridors as clear as possible, leaving the coat pegs for hanging 
coats and PE kit bags only. On Forest School days, children can bring in their change of clothes 
in a named carrier bag, so that if they get wet and muddy their soiled clothes can be taken 
back home in that, without any damage being done. 
 
Book Bags 
We would like to remind you that all school library books must come to school in your child’s 
book bag and not in a rucksack. This is to prevent any damage that can be caused when they 
are not kept in their proper book bags. When your child started school, they were given a free 
book bag. If these have become worn or unusable, new book bags can be purchased online 
through School Trends.  

Mobile phones and internet-enabled smart technology are not permitted in school.  
 
We would discourage children from bringing valuable or precious items to school as we 
cannot be responsible for lost or damaged property. 
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School Uniform 

 
All Pupils are expected to wear school uniform.  Parents need to ensure their child/ren wear 
uniform as detailed below: 
 
Grey trousers or Grey skirt/pinafore (not cycling shorts or leggings) 
Gold polo shirt  
Blue/white checked dress for summer 
Royal blue school jumper or cardigan (with logo)  
Black flat soled shoes 
 
School uniform gives children pride in their school and their possessions. It also eases 
recognition in and out of school and can give the school a good name in the community.  
School uniform also avoids unfair discrimination between pupils and provides a practical 
outfit for everyday wear at school. High standards in dress help to promote high standards 
in other areas such as discipline. It can ease problems for parents regarding arguments 
about choice of clothes and gives them the opportunity to provide clothes at reasonable 
prices.   
 
Embroidered uniform can be ordered via My Clothing:  
https://myclothing.com/kendall-church-of-england-primary-school/11347.school 
 
or School Trends:  
https://www.schooltrends.co.uk/uniform/KendallCEPrimarySchoolCO12HH 
 
We also keep royal blue PE shorts in stock that can be purchased directly from the office. 
 
If you have any queries relating to uniform please do not hesitate to ask at the office where 
they will be happy to assist you. 
 

Parents must ensure that ALL clothing is clearly marked with their child’s name. 
 
Shoes 
In view of the many flights of steps in and around the building pupils should wear a sensible, 
flat style of shoe (not trainers or open toed sandals).  In wet and snowy conditions children 
are welcome to wear wellington boots and change into their school shoes when inside the 
building. This helps us to maintain the high standards of cleanliness in the school. 
 
P.E. Clothing 
P.E., including swimming, is a statutory subject and all children must take part unless there is 
a genuine medical reason for not doing so. 
 
P.E. clothing is needed in school each day. P.E. kit the children need to wear is detailed below: 
 
Royal blue shorts, white t-shirt, white socks and black plimsolls. 
Children can wear grey tracksuits with white trainers for outdoor sports in winter months. 

https://myclothing.com/kendall-church-of-england-primary-school/11347.school
https://www.schooltrends.co.uk/uniform/KendallCEPrimarySchoolCO12HH
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All pupils need a change of footwear for P.E. Parents are asked to check from time to time 
that this footwear is adequate for the child’s requirements. It is helpful if younger children are 
provided with PE shoes without laces.   
 
A draw string bag is required for each child to store PE clothing, all of which should be clearly 
named. 
 
Pupils with pierced ears may wear plain studs or sleepers only. Ear rings must be removed 
for PE and games. Staff cannot assist children with this. Earrings may NOT by taped. 
Children should not wear any other jewellery, with the exception of a watch. 
 

Forest School & LOTC clothing 
 

Forest School is timetabled weekly for all children. Your child will need to wear: suitable old 
clothes, waterproofs and wellies, please do not wear the wellies into school.  We keep the 
children’s wellies in the class welly sheds on site. Your child will be able to change into these 
when they leave for the woodland. They will also need to bring their school uniform in to 
change into after their sessions in case they get wet or muddy. We also recommend that 
children have long trousers or leggings and a light, long sleeved top in school to wear during 
outdoor lessons in the woodland, especially in the summer months. This is to avoid bites, 
scratches and stings from insects/plants. 
 
Please note that Forest School is a compulsory part of the curriculum at Kendall and that if 
your child is well enough to be in school then they will be expected to attend their Forest 
School session. 

 
Health & Safety 

 
Parking 
PARENTS MUST NOT USE THE SCHOOL DRIVE AT ANY TIME. The main driveway and areas next 
to the gates must be left perfectly clear at all times, as should the private land on Recreation 
Road. Please help maintain good relations with all our neighbours by refraining from using 
Scarlett’s or Woodlands driveways for parking or turning.  Using these privately owned areas, 
including the school drive, could lead to a fixed penalty notice. PLEASE PARK IN RECREATION 
ROAD OR PORT LANE, WELL AWAY FROM THE SCHOOL OR COLLECT A FREE PARKING PERMIT FOR 
THE RECREATION GROUND CAR PARK. 
 
Insurance of Pupils 
The LA (Local Authority) is insured in respect of its legal liability but for a claim to succeed the 
authority has to be found to have been negligent and/or in breach of some statutory duty.  
The authority does not have personal accident insurance for pupils and parents should make 
their own arrangements if they feel it is necessary. 
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Medical Matters 

 
School Nurse & Medicals 
From time to time the school nurse visits us for routine checks on pupils’ sight, hearing and 
general health. Permission for such checks is normally sought when the child enters school 
and parents are not usually informed of these visits.   
 
Medicine 
Medicine should not normally be sent to school except in cases of asthma or similar 
conditions which require constant care. All inhalers for asthma should be clearly marked 
with the child’s name and are kept in the classrooms.  A record is kept of when inhalers are 
administered and asthma cards should be completed for pupils requiring treatment. Parents 
need to fill in a form the first time their child is provided with an inhaler by a doctor. 
 
Parents may request the school administers medicine via a form available at the office. Our 
policy outlines what medication we will and will not administer. All medicine administered in 
school is at the discretion of the Headteacher. Any queries regarding school health should be 
addressed in the first instance to the Headteacher. When a child is ill in school parents are 
contacted in the first instance to discuss any further action to be taken.   
 

IT IS ESSENTIAL THAT THE SCHOOL HAS AT LEAST THREE EMERGENCY CONTACT 
TELEPHONE NUMBERS. Please notify the school immediately of any changes. 

 
Attendance  

 

Regulations state that parents must inform the school of any reason for absence. This 
should be by telephone before 9.00am on the first day of absence.  In the event of no 
call being received by 9.30am, attempts will be made to contact parents by phone or text.  
Any unexplained absences will show as unauthorised on the child’s report and the police may 
be called to the family home to carry out a welfare check.  
 
Under the Education (Pupil Registration) Regulations 2006, only the school (and not 
parents/carers) can authorise an absence. Where the reason for a pupil’s absence cannot 
be established at the time the register is taken, that absence shall be recorded as 
unauthorised. If an exceptional reason for absence is provided by the parent/carer, the 
school may decide to grant leave of absence which will be recorded as authorised using the 
appropriate national code. Time off for a family holiday is not a legal right. All references to 
family holidays and extended leave have been removed, together with the right for parents 
to apply for up to ten days holiday during term time.  Headteachers are no longer permitted 
to grant leave of absence during term time, unless there are exceptional circumstances. If 
the absence is not authorised and the holiday is taken anyway, the case will be referred to 
the Education Welfare Service who may issue a Penalty Notice for £160 (or £80 if paid within 
28 days) to each parent for each child taken out of school. 
 
Parents are asked to ensure that children are at school in time for a prompt start to each 
session.  If a child is late for a session, they must be taken to the school office to register. 
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Safeguarding 

 
We have a very clear policy for dealing with safeguarding, or child protection, issues which 
could arise at home or in school. This policy is in line with Essex County Council’s. If you have 
any safeguarding concerns about any of our children you should make an appointment to 
speak to the Headteacher at the first available opportunity. If the Headteacher is unavailable, 
speak to the Deputy Headteacher or our SENCo. Likewise, if we have concerns about your 
child, we will contact you and take any action needed and in accordance with our policy. 
Every school has a ‘designated’ person for safeguarding and in our school, it is the 
Headteacher. If they are not on site, it is the Deputy Headteacher or SENCO. 

Our Safeguarding Statement 
 

 
 

Complaints  
 

Parents/carers are reminded to use existing structures when making any complaint about 
the school or a member of staff. They are advised not to discuss any matters on social 
networking sites. If, during your child’s time at Kendall Primary School, you wish to make a 
complaint, then you are advised to follow the school's complaints procedure which can be 
found on the school website. We recommend that all parents and carers refrain from using 
social networking sites to discuss sensitive issues about the school. 
 

 
 
 
 
 



Compassion        Forgiveness        Friendship        Respect        Peace        Thankfulness 

 20 

 
Absence Rates 

 
Our absence rate for pupils for the period to July 2019 was above the national average 
published by central government, however our number of persistently absent pupils (who 
have attendance at or below 90%) remains high and the school is taking robust action to 
address this, including fining and prosecuting parents who allow their children to be 
persistently absent from school. 

 
Transfer to Secondary School 

 
Pupils transfer to secondary school at the end of Year 6.  The majority of our school leavers 
attend St Helena School.  We undertake a range of activities with St Helena School to support 
their transition to secondary school. Essex County Council sends information to parents with 
children in year 6, during the Autumn term, outlining how parents can apply for a secondary 
school place for their child. These applications are made online. 

 
Equality Vision Statement  

 
We aim to ensure that all children, their families, our staff and visitors will feel equally 

welcomed, valued and respected. 
 
We recognise that: 
 

• staff, children, families and visitors come from a range of diverse backgrounds 
• all families have need and values that arise from their social, economic, ethnic, 

cultural and spiritual backgrounds 
• children grow up in a variety of different family structures 
• some staff and children have needs that arise from disability or impairment or that 

of a parent or carer 
 
We aim to: 
 

• provide a secure and accessible environment in which all our children can flourish 
and in which all contributions are considered and valued 

• promote difference 
• include and value the contribution of all staff and families to our understanding of 

equality and diversity 
• provide positive, non-stereotypical information about gender roles, family 

structures, ethnic and cultural groups and disabled people 
• improve our knowledge and understanding of issues of anti-discriminatory practice, 

promoting equality and valuing diversity 
• challenge and eliminate discriminatory actions 
• make inclusion and respect threads that run through all of the school’s activities 
• foster good relations between all communities 
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Our Equality Targets 

 
Our equality targets for 2022-2025 are to: 
 

1. Break down the barriers for reading for children eligible for the Pupil Premium Grant. 
2. Continue our work on promoting cultural and ethnic diversity so all of our children 

see themselves represented in the school and eliminate incidents of racism.   
3. Diminish the difference between the proportion of boys and girls attaining greater 

depth in reading, writing and maths.   
4. Continue our work as a Stonewall Champion School, by achieving the Gold Award, in 

order to celebrate LGBTQ+ individuals and eliminate HBT bullying. 
 

GDPR: How we use pupil information 
 

We collect and hold personal information relating to our pupils and may also receive 
information about them from their previous school, local authority and/or the Department 
for Education (DfE). We use this personal data to:  
 

• support our pupils’ learning 
• monitor and report on their progress 
• provide appropriate pastoral care; and 
• assess the quality of our services 

 
This information will include their contact details, national curriculum assessment results, 
attendance information, any exclusion information, where they go after they leave us and 
personal characteristics such as their ethnic group, any special educational needs they may 
have as well as relevant medical information.  
 
We will not give information about our pupils to anyone without your consent unless the law 
and our policies allow us to do so. If you want to receive a copy of the information about your 
son/daughter that we hold, please contact the School Business Manager. 
 
We are required, by law, to pass certain information about our pupils to our local authority 
(LA) and the Department for Education (DfE). 
 
DfE may also share pupil level personal data that we supply to them, with third parties. This 
will only take place where legislation allows it to do so and it is in compliance with GDPR. 
 
Decisions on whether DfE releases this personal data to third parties are subject to a robust 
approval process and are based on a detailed assessment of who is requesting the data, the 
purpose for which it is required, the level and sensitivity of data requested and the 
arrangements in place to store and handle the data. To be granted access to pupil level data, 
requestors must comply with strict terms and conditions covering the confidentiality and 
handling of data, security arrangements and retention and use of the data. 
For more information on how this sharing process works, please visit: 
https://www.gov.uk/guidance/national-pupil-database-apply-for-a-data-extract 

https://www.gov.uk/guidance/national-pupil-database-apply-for-a-data-extract
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For information on which third party organisations (and for which project) pupil level data 
has been provided to, please visit: https://www.gov.uk/government/publications/national-
pupil-database-requests-received 
If you need more information about how our local authority and/or DfE collect and use your 
information, please visit: 
 

• our local authority at https://www.essex.gov.uk/your-council/your-right-
know/Pages/Your-Right-Know.aspx 
or  

• the DfE website at https://www.gov.uk/data-protection-how-we-collect-and-share-
research-data 

 
 

https://www.gov.uk/government/publications/national-pupil-database-requests-received
https://www.gov.uk/government/publications/national-pupil-database-requests-received
https://www.essex.gov.uk/your-council/your-right-know/Pages/Your-Right-Know.aspx
https://www.essex.gov.uk/your-council/your-right-know/Pages/Your-Right-Know.aspx
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data
https://www.gov.uk/data-protection-how-we-collect-and-share-research-data

